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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief of all fire
departnment operations. The Fire Chief is delegated by the Fire
Board of Comm ssioners as the appointing authority for the
departnment, and is responsible for the admnistration and

coordination of all fire departnment activities, including
per sonnel managenent and supervision of all subordinate
personnel. The enployee of this class directs energency scene

operations, oversees fire prevention, perfornms public relations
duties, nanages equipnment and supplies, and provides for
training. The incunbent of this class works with a high degree
of independence, and reports to and has work reviewed by the
Fire Board of Conm ssioners.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the total operation of the fire departnment as chief
of ficer. Devel ops managenent policies, and determ nes goal s and
obj ectives for the departnent. Reviews inconm ng communi cations,
maki ng assi gnments and routing work to the appropriate persons
or |l ocations.

Devel ops nethods to identify and evaluate productivity of
departnmental prograns. ldentifies target areas for inprovenment
in productivity or effectiveness; develops and initiates
prograns and procedures to i nprove the quality and effectiveness
of service in these areas. Monitors any | ocal conditions which
may create situations the departnment may be called upon to
handl e.

Makes  personnel management decisions regarding hiring,
pronoti ons, denotions, transfers, term nations, and di sci plinary
actions. Devel ops a personnel recruitment and selection
program and interviews prospective enployees. Mai nt ai ns
pronmotional eligibility Ilists. Establishes a system of
perfornmance eval uations by determ ning the various aspects of
performance to be eval uated, and setting perfornmance standards.
Uses information devel oped in performance eval uations to nake
deci si ons concerning retention in a job, assignnment rotation, or
assi gnnent for specialized training.

Personal ly conpl etes any fornms or records required of the chief
adm nistrative officer. Wites letters in answer to witten or
oral requests addressed to the fire departnment, or as needed to

I A 01-22-96



FC page 2 of 4

address needs of the fire service. Wites proposals for new
| egislation or for changes in |egislation, regulations, or

ordi nances pertaining to the operation of the fire or emergency
medi cal services.

Pronotes a positive image of the departnent in the daily
performance of duties, and by interacting with the public.
Wor ks wi t h boards and agenci es whose rul es and operations affect
the careers of fire departnent enpl oyees or the work of the fire
depart nment. Acts as departnment representative to the news
medi a, rel easing informati on and answeri ng questi ons concerni ng
the work of the department. Handles conplaints fromthe public
concerning fire departnment operations.

Supervises all enployees assigned to the fire departnment.
Qutlines responsibilities and delegates assignments to
subordinates for the effective operation of the departnent.
Sets task priorities and long term goals for subordinates in
order to best acconmplish the goals of the organization.
| nspects the appearance of departnent equi pment and subordi nate
personnel to ensure that these nmeet departnental standards for
safety and propriety. Monitors work pace and progress of
assigned jobs in order to determne if changes in nethod,
additional training, assistance, or additional tine are
required. Counsel s enployees who are experiencing work
probl ens. Maintains discipline.

Eval uat es trai ni ng needs, establishes a training programfor the
departnment, and nmaintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
on-the-job training for departnment nenbers. Serves as an
instructor for formal classroomtraining.

Supervises the general care, mai nt enance, and use of
departmental equi pnent, vehicles, stations and grounds, and
other related property. Obtains estimates on repair costs,
| ocates repair services, and arranges for repairs of all
departnment buil dings, property, or equipnent. | nspects
equi prent or property after repairs to see that repairs were
properly acconplished. Purchases equi pnent and supplies in the
manner provided by |awful authority, keeping such purchases
within the established budget. Provi des for and oversees a
conmuni cation system for the departnent.

Takes command at the scene of a fire or other energency.
Directs the handling of energencies involving hazardous
materials. Directs the fire departnment equi pnent and personnel
when the departnent is called to assist with special tactica

situations. Establishes and inplenents effective fireground
communi cations procedures to avoid confusion and to pronote
maxi mum ef f ecti veness of fireground operations.

Directs a program of pre-fire planning in order that the
departnment m ght be prepared to provide rescue and fire fighting
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services to the community in the nost efficient manner possible.
Directs a program of fire investigations to determne if fires
occurring in the jurisdiction were the result of arson.

Perfornms any related duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application to the test.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Louisiana.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nmedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout reasonabl e accommbdati on.

Must have and maintain a valid Louisiana Driver's License.

Must be certified as a Firefighter 1I1.

Must have achieved Fire Service Instructor Il as nmeasured by
N. F. P. A. standards.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or a related curriculum and at |l|east five (5) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include work in positions which
woul d provide background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenent .

OR

Must have an associate degree in fire science, fire
adm nistration, or a bachelor's degree in an unrelated
curriculum and at |east seven (7) years of progressively
responsi bl e experience in fire service positions, at |east two
(2) years of which nust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
experience must include work in positions which would provide
background in fire prevention and investigation, fire training,
and rel ated areas of fire departnent operations and nanagenent.
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OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east eight (8) years of progressively responsi bl e experience
in fire service positions, at |least two (2) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include experience in fire suppression and rescue, and may
i nclude work in positions which would provi de background in fire
prevention and investigation, fire training, and related areas
of fire departnment operations and nmanagenent.
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